Minutes of HUSSO Student Community Action Executive Committee Meeting

Held on Tuesday 6 November 2007 at 6:30pm in the HUSSO Office
Present:
Craig Phillips (Chair)



Sarah Byrne (Minute Secretary) 


Rachel Atkinson (Adults with Special Needs A/C


Kathryn Higgins (Old People A/C)



Kirsty Scott (R & R A/C)


Charles Ssemyuaba (Kids A/C) 


Ruth Stevens (Training Officer)


Claire Williams (Comms Officer)

Attending:
Charlotte Hill (VP Media and Volunteering)

	
	
	Action By

	
	
	

	1
	Apologies
Tom Bennett (Kids with Special Needs A/C)
Chair took the opportunity to re-instate the procedure of lateness of meetings - if you are running late, please call the office (466270 or 466267) to inform either the Chair or the Admin Assistant of this as soon as possible.

	ALL EXEC

	2
	Minutes of Previous Meeting

Agreed


	

	3
	Matters Arising

Chair had previously asked for a breakdown of how each project was progressing.  He stated this was highly unacceptable.  The breakdowns were to be emailed to the Chair immediately.

	ALL EXEC

	4
	Reports

Chair asked Admin Assistant to state her case regarding the Reports and Forthcoming Meetings.  Admin Assistant reminded the Exec that all reports and forthcoming meetings details were to be received by her no later than 12noon 24 hours before the meeting, therefore as the Exec meetings are to be held on a Tuesday evening, the reports and forthcoming meetings are to be received by the Admin Assistant no later than 12noon on a Monday.  With agreement of the Chair it was decided that should the information not be received by the stated time ‘no report/forthcoming meetings’ would be recorded.  The Admin Assistant went on to reiterate the importance of recording the information and reminded the Exec that this point was last mentioned in the minutes of 9 October 2007 - point 6.
Chair

· Attended Union Council on 29 October
· Attended HUU Open Forum

· Held First Aid Training on 31October

· Rang Bank to organise finances
· Attended UEC on 6 November

Kids with Special Needs A/C
· No report received.
Old People A/C
· Unfortunately the Old Peoples Shopping did not go out as we did not have a driver.  I am now aware that participants and volunteers were not informed until the last minute.  My apologies for this, but I was ill and had a few days off, therefore was unable to help in this matter.  That said, the P/C did inform me by text of the troubles, but I was unable to help due to being ill.  Hopefully this will not happen again.
· As I was off most of last week I am still to catch up with my other P/C.  I have suggested to them that they send me a weekly report, similar to this one, so that everyone stays informed about what is going on.

R & R A/C
· Wednesday - Office hours done.
· Thursday - Office hours done. Rang Wolds Prison and left an answer phone message.

· Received email from Wolds Prison which informed me that it was possible for Prison Education to go out again but unsure about Prison Sports.
Kids A/C
· Saturday Larkin, Funday Thursday and Flintstones did not go out this week due to driver shortage.
Training Officer
· Nothing to report.
Comms Officer
· No report received.
Adults with Special Needs A/C
· I have nothing to report.

	ALL EXEC

	5
	Forthcoming Meetings

Chair

· None arranged.
Kids with Special Needs A/C
· None received.
Old People A/C
· I will be arranging a meeting with Kate Halstead (Shopping P/C) to see if we can organise a driver.
· I aim to sort out the befriending programme by ringing the Old People to see who wants someone, and then ring the volunteers.

· I also hope to hear from Laura (Pub Lunches P/C) then we can try and get that off the ground.

R & R A/C
· None arranged.
Kids A/C
· Meeting with Chair to be arranged regarding the Kids Area review
· Meeting with Bookworms P/C to be arranged.

Training Officer
· Induction and Child Protection Training on 7 November.
Comms Officer
· None received.
Adults with Special Needs A/C
· None arranged.

	

	6
	Budgets and Finance
Chair informed the Exec that all debts are now paid off and that there has been a major overhaul regarding the finance procedures.  He also explained that shortly there will be internet access to both HUSSO bank accounts.  

He then went on to inform the Exec that he had found a Company Credit Card in the Safe.  It was felt that this would be of no benefit to HUSSO therefore the card is to be destroyed by himself with immediate affect.

The Chair explained to the Exec that there is now a float of £200 in the safe at all times and went on to explain the Finance Folder which has been devised between himself and the Admin Assistant.  
The Chair went on to say that as all debts have now been cleared hopefully by the next Exec meeting figures will be available to organise budgets.  He went on to inform the Exec of the current balances in both the HUSSO bank accounts.

Finally the Chair informed the Exec of the donation received from the James Reckitt Foundation.  It was decided that the donation of £2,500 would be used towards the Old Peoples Christmas Lunch.

	CHAIR



	7


	UEC Update
The Chair updated the Exec on the outcome of this mornings meeting.

· On-line voting is now available on hullstudent.com.  Presently this facility is accessible for the voting of the Academic Representation Representative.

· NUS Extra-Ordinary AGM is to be announced shortly. If anyone is interested in being elected they should contact any Sabbatical Officer in the next week.


	

	8
	 One to Ones
Chair forcefully expressed deep resentment that no progress had been made regarding the meetings with P/Cs.
He stressed he needed a formal meeting arranging immediately with himself, the Admin Assistant and the P/Cs.
The Exec are to email the Chair with possible times and dates.


	ALL EXEC

	9
	Project Co-ordinators
As a follow on from the above point, the Chair went on to advise sturdily, that all A/Cs have a weekly meeting with the P/Cs.  If there is nothing to report - say ‘nothing to report’.  The weekly meeting could be conducted via the email system if necessary.

This report would be form part of the report which is to be sent to the Admin Assistant (see point 4) and may in turn lead to a point on the Agenda.

All A/Cs are now to contact and meet up with their P/Cs with immediate affect.


	ALL EXEC

ALL EXEC

	10
	Induction
Training Officer had nothing to report.
Chair asked if Superstars had been contacted.  Kids A/C informed Chair he would be sending a letter to the Admin Assistant for distribution.

	

	11
	Hullstudent.com
Chair informed Exec he had seen the Jam website page and it looked amazing.  Chair will sit with Marketing and Comms Officer to see if something similar can be achieved with the HUSSO website.
Comms Officer asked Exec again for any photographs which can be placed on the site to be forward to her as soon as possible.

It was agreed that all Exec are to ask their P/C’s in their weekly meetings for photographs.

VP M&V stated that it is not only written content required for Hullfire or the website, but also visual content and once again, VP M&V stressed to all Exec it is down to them to get motivated in providing the photographs and not that of the Comms Officer.


	CHAIR

ALL EXEC

ALL EXEC

ALL EXEC

	12
	Fundraising
Chair informed Exec that this year the Union did not hold a Fireworks Display and therefore, as RAG agreed to bucket collect for us at this event, HUSSO have lost some much needed donations, therefore it is of vital importance that all Exec members come up with at least two ideas each for the next meeting.
Chair informed Exec that, as the finances were not in a more stable situation, he would solely concentrate on producing a fundraising proposal

The Admin Assistant explained the Staff Christmas Card Scheme to all the Exec.  The Union Staff make a donation to HUSSO instead of sending everyone a card.  The Admin Assistant explained this is a very much appreciated gesture and raising a fair amount of money for HUSSO.

Chair informed the Exec of the University Christmas Carol Service where HUSSO is to be a beneficiary this year. The Chair informed the Exec of the details and requested that, as HUSSO is to benefit, it would be courtesy if the Exec attended - Holy Trinity Church, Market Place, Hull at 4:30pm, with free mulled wine. Tickets are free and available from Student Union Reception.

	ALL EXEC
 ALL EXEC

	13
	Hullfire 
VP M&V stressed that any article wishing to be published in the next edition of Hullfire should be received by the editor now!

Chair to talk to James, the editor, with regards to placing an article detailing the Christmas Carol Service.

	

	14
	Exec Folders
Chair informed the Exec that they were solely responsible for their folders and reminded them that they should be checking through them on a regular basis.  Chair expressed that these folders form part of the Handover procedure and therefore should be kept uptodate at all times.
If anyone has any concerns or worries regarding their folders they should contact the Chair immediately.

	

	15
	Millennium Volunteers
Chair asked all Exec for their records.

Training Officer asked Chair if the attendance of the Exec meetings counted towards their hours.  The Chair said yes they did.

Chair informed the Exec that he had received an email from Ann Watkins at MV and informed the Exec that they should all bring their hours and those of their volunteers to the next meeting.
	ALL EXEC



	16
	Careers Service Presentation
Chair explained the Careers Service Presentation is to take place on Wednesday 14 November and Wednesday 28 November at 9:15am.  He asked if anyone was able to give a quick presentation on HUSSO.  Chair agreed to email all Exec with more details.

	CHAIR

	17
	Any Other Business
· OP A/C informed the Chair and Exec that she is requiring a P/C for the Befriending Project.  Chair suggested that she pass the information onto the Training Officer who could then ask volunteers as they attend an induction.

· Chair reported the recent Council Meeting.  There was uncertainty over the apologies procedure which was to be looked into and also new delegates have been appointed for NUS.

· Chair informed the Exec of the Charities Act update.  Before HUSSO de-registered the Union has to register.  Due to the update this is now looking like the Union will not be able to register until April 2009 at the earliest.

	


The meeting closed at 7:45pm
Date and Time of Next Meeting: Tuesday 13 November 2007, 6:30pm in HUSSO Office
