Minutes of the Advice Centre Management Committee

Wednesday 25th March 2009

Present:

Coralie Tringham (Welfare and Equality)

Gina Rayment (Advice Centre Coordinator)

Kasia Pasik (Academic Adviser & Researcher)

Ben Wilcox (Fundraising Officer - outgoing)

Yvonne Getugi (training officer)
Hang Fang Dai (new fund raising officer)

Ben Ingham (social officer)

Apologies:

Alex Clackson (Internal Communications Officer) attended late
Erin (publicity officer)

Issues for discussions:

1. Apologies

2. Last minutes

3. Welcome to the new elected AC Management Committee members with role descriptions

4. Publicity plans
5. Internal Communications plans
6. Fundraising plans
7. Training plans
8. Social plans
9. AC staff updates
10. Scarborough update

11. AOB

12. Date of next meeting
1. Apologies as above, Alex came half way through and Fang had to leave early

2. The last minutes were agreed.

3. The new management committee members were welcomed to the Advice Centre Management Committee, all their individual roles were explained, if at all unsure about their roles, they were encouraged to ask as many questions as they felt were needed.

4. No publicity news from Erin as absent, however we have had some new posters printed aimed at our International students, Victor very kindly designed them and helped to distribute them, many thanks Victor they look great (
5. Alex gave his apologies for the lack of the AC newsletter, due to his studies, however he promised to produce one over the Easter Hols and will present it on our return after the break.
6. Ben W brought his fundraising plans and idea’s for Fang to look at and possibly continue with some of them. To communicate idea’s with Volunteers and staff via meetings and email.

7. Yvonne to continue with her idea’s for training, incorporating team building and ice breakers within our training plans, also to continue with reminding our volunteers of all training sessions in advance.

8. Ben I is currently trying to organise a meal out for everybody and the next date was agreed to be on Thursday 30th April, times to be confirmed. The Volunteer awards are to be held in Asylum on Thursday 14th May and we are hoping to hold our own Volunteer recognition evening on Friday 8th May, venue and time to be confirmed.

9. We have a new staff member starting on Monday 6th April, Kate will be replacing Nora’s role and we are looking forward to her starting. Gina attended training on ‘Money Mastery’ provided by the FSA, which was very interesting, we also had our Shelter training last week and all of those that attended found it really informative and interesting.

Kasia has been really busy with the academic researching part of her role and has

Contributed hugely to the writing of Edge, which is the new educational newsletter for all students. We also have had a meeting with the Quality Office to share what we do here at the Advice Centre. Kasia is off to Edinburgh with Richard (VP Academic Representation) to attend a conference for students, and contribute to workshops and talks. She is also planning further training for Students Reps. Kasia has now completed the First Aid course and passed her exam, well done Kasia we know who to come to now with our injuries (
We would like to say a Massive thank you to Victor, we couldn’t have done it without you !!!!!, for covering Nora’s role temporarily, as this will finish on Friday 3rd April.

10. Kasia attend the Academic drop in at Scarborough and saw 1 client for advice. No students attended the Academic council, and yet the number of tel calls from Scarborough students has increased recently.

11. AOB The AC will be closed for drop in from 3pm Friday 27th March until Monday 20th April at 11am on. Any new ideas for training or in general are always welcome.
12. Next meeting will be after the break on Wednesday 22nd April at 1pm.
