6006

Standing Orders Governing The Scarborough Executive Committee

1.
Scarborough Campus Executive Committee
1.1.
Function
There shall be an Executive Committee based at the Scarborough Campus.  The Executive shall have the following remit:

a.
to manage the affairs and activities of Hull University Union at Scarborough Campus on behalf of those members based at the Scarborough Campus in accordance with the Constitution and Bye-Laws of HUU and the regulations set out in these Standing Orders;

b.
to look after the general welfare of members at Scarborough Campus (in conjunction with the University);

c.
to act as a channel of communication between members and University staff at Scarborough Campus;

d.
to create, promote and maintain clubs, societies and social activities at Scarborough Campus;

e.
to report to Union Council through the Vice-President (Scarborough Campus);

f. to execute the instructions and mandates of Union General Meeting and Council at Scarborough Campus;
g. All of the above in conjunction with S.O 6002

1.2.    Election of Officers
All Officers of the Executive Committee, excluding the VP (Scarborough), will be elected in week 5 of semester 2 as outlined in Standing Order 9.008 relating to Standing Committees.

1.3.     Membership;
The officers of the Executive shall be:

a. Vice-President (Scarborough Campus) (Sabbatical Officer, who shall be chair and who shall have a casting vote only)
b. Academic Issues Officer

c. Accommodation Officer
d. Communications Officer

e. Sports Association Officer

f. Societies Officer

g. Volunteering Officer

h. Welfare and Equality Officer
i. International Officer
These officers shall have Scarborough prefixed to their titles in relation to Hull i.e. Scarborough Societies Officer. 

1.4.    Standard Officers Duties;

i) Shall work alongside the VP (Scarborough Campus) and the Scarborough Union Manager to ensure that HUU financial policies and procedures are adhered to at all times.

ii) Shall be an active member of the Scarborough Executive Committee and attend all meetings wherever possible.

iii) Shall be aware of the standing orders governing the trustees of the union. 

iv) Should attempt to support other Exec members when possible.
v) Shall be responsible for communicating issues to the communication officer that need to be publicised internally. 
vi) Shall be responsible for communicating issues to the VP (Scarborough) that need to be publicised externally. 

vii) Shall be in charge of the maintenance and upkeep of their own union notice boards. However, continuity must be maintained throughout the union notice boards in general. 
viii) Shall spend 4 hours of their recommended 10-15 hours a week in the Executive Office to work on their relevant areas 

ix) Shall submit a biweekly blog to the communications officer for publication on hullstudent.com

x) Shall be responsible for providing relevant, up to date information to the communications officer for publication on hullstudent.com
xi) Shall liaise with relevant sabbatical in Hull on a regular basis

xii) Email reports prior to the meeting to the union admin assistant.

xiii) Shall chair monthly committee meetings and report back to the exec committee and relevant sabbatical officer any issues raised in accordance with SO. 6.002. 

To facilitate the work of UEC in addition to liaising with the relevant sabbatical in Hull on a regular basis in carrying out the strategy
1.5
Specific Individual Officer Duties
a.
Academic Issues Officer

i) 
Shall be responsible for liaising with Vice-President (Academic Representation) when and if issues arise in Scarborough that involve academic representation.
ii)
Should take an active role in the training and guidance of course reps at Scarborough Campus in conjunction with HUU’s Training Team and Vice-President (Academic Representation);

iii)
Shall bring to the attention of the Executive, matters concerning change and development in higher education policies at Scarborough Campus and the wider higher education sector;

iv)
Shall be responsible for working alongside the Vice-President (Academic Representation) to co-ordinate and communicate with the Scarborough based Student Representatives;

v)
Shall be a member of the academic Executive Committee and attend Academic Council, when possible;
b.
Accommodation Officer

i) Shall be responsible for liaising with Vice-President (Welfare + Equality) when and if issues arise in Scarborough that involve accommodation.

ii) Shall liaise with the University’s accommodation and facilities departments when and if issues arise in Scarborough that involve accommodation.
iii) Shall be available to volunteer in the advice centre at Scarborough at least 2 hours a week, after they have received full training by the Welfare Advisor, to deal with accommodation issues.
c. Communications Officer 
i. Shall be responsible for the promotion of HUU’s activities, services and representation using a variety of internal media.
ii. Shall have the position of senior editor for the Scarborough campus online monthly magazine Scarborough Tide
iii. Shall be in charge of overseeing the publication of Scarborough Tide.

iv. Shall be in charge of the distribution of Scarborough Tide.  
v. Shall be responsible for the upkeep of the non-commercial areas in the Scarborough section of Hullstudent.com
vi. Shall liaise with VP (Scarborough Campus) and the union manager, with regards to all internal postering and to bring posters with the weekly report to be approved. 

vii. Shall be responsible for the publication of the bi-weekly e-newsletter that keeps student’s up to-date with union and university issues.

viii. Shall be responsible for the publication of the bi-weekly e-newsletter featuring exec blogs.

d.
Scarborough Sports Association Officer

i.
Shall develop and co-ordinate Sport at Scarborough Campus in conjunction with Vice-President (Scarborough Campus) and Vice-President (Sports & Leisure).

ii. Shall co-ordinate the activities of the Sports Clubs at Scarborough Campus and be responsible for ensuring that all clubs are ratified clubs of the Scarborough Sports Association.
iii. Shall ensure that all club captains have been fully trained by the sports safety co-ordinator before the start of the season. 
iv. Shall organise sporting fixtures, membership of leagues and travel to games. This will be in line with the Trip and Health and Safety Guidelines of HUU in conjunction with Vice-President (Scarborough Campus), Union Manager and the Sports Safety Co-ordinator.

v. Shall liaise with the Scarborough Union Manager and VP(S&L) for the ordering of kit and sports equipment and the timing of their delivery.

vi. Shall be responsible for the safekeeping and inventory of above equipment in conjunction Union Manager Scarborough Campus;

vii. Shall attend Athletic Union Council and Athletic Union Executive at least once a Semester, if possible;

viii. Shall work in conjunction with VP (Scarborough Campus) and liaise with the University when and if issues arise in Scarborough that involve sports. 
ix. Shall act as BUSA rep for the Scarborough Campus 

e.
Societies Officer
i) Shall be responsible for supporting and guiding all the Scarborough based Societies and ensuring that they are ratified Societies of HUU;

ii) Shall liaise closely with the Student Activities Co-ordinator to ensure all ratified Societies based at Scarborough receive adequate training;

iii) Shall work alongside the Student Activities Co-ordinator to ensure that there is effective communication between the societies based at Hull and those based at Scarborough;

iv) Shall attend the Societies Executive meetings, if possible
v) Shall chair the Scarborough Societies Exec Meeting which should be held at least twice a Semester.
f.
Volunteering Officer

i. Shall liaise with local community groups etc., on facilitating partnerships between those groups and student volunteers and in direct conjunction with CV staff;
ii. Shall co-ordinate generic, rather than project specific, fundraising activities in liaison with RAG;
iii. Shall chair of the Scarborough Campus RAG Committee
iv. Shall liaise with the CV support worker regarding Volunteering Fairs each semester
v. Shall act as a link between the student body and community volunteering.
vi. Shall be available to volunteer in the CV office at Scarborough at least 2 hours a week, after they have received full training by the Community Volunteer support worker. 
g.
Welfare and Equality Officer

i. Shall attend the Health Committee meetings at least once a semester, if possible.

ii. Shall liaise with the university, if and when issues arise in Scarborough that involves student welfare or equality.

iii. Shall attend the Welfare and Equal Opportunities Committee at least once a semester, if possible;
iv. Shall be available to volunteer in the advice centre at Scarborough at least 2 hours a week, after they have received full training by the Welfare Advisor, (Not including accommodation) 

v. Shall oversee the work of any Equality Committees, providing a support role and a point of contact for the committee on the Scarborough Campus exec.

vi. Shall run at least one campus wide Welfare and Equality campaign each semester

vii. Shall co-ordinate the Scarborough Campus Sexual Health and Guidance week, alongside VP(W&E)


h.
International Officer

i. Shall chair the ISA Scarborough Executive Committee meeting and act as a liaison between the latter and the Scarborough Campus Executive Committee.

ii. Shall be responsible for all ISA Scarborough Events and will liaise with VP (Scarborough Campus) to ensure that HUU safety regulations are adhered to

iii. Have overall responsibility for representing international students to the Scarborough Campus Executive Committee

iv. Shall be responsible for liaising with Union Executive Officer (Chair ISA) when and if issues arise in Scarborough that involve international students.

v. Shall work alongside the VP (Scarborough Campus) and Union Manager to ensure that HUU financial policies and procedures are adhered to at all times.

Note: If any exec member is unable to fulfil any part of their duties, then the officer should feel that they can ask for help from the rest of the Scarborough Executive Committee, the VP (Scarborough) or the relevant Sabbatical Officer or the Union Manager.

2.   Conflicts of Interest for Scarborough Campus Executive Committee Officers
A conflict of interest can be said to occur, if an executive officer’s financial income is varied by the actions of either:

(a) The Union at Scarborough,

(b) The students of the University of Hull at Scarborough.
If a conflict of interest arises, then UEC must decide on a course of action.

See S.O. 6002  
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