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6003
STANDING ORDERS GOVERNING
THE SCARBOROUGH SMOKE COMMITTEE
FUNCTION
1.
Scarborough Smoke Committee (hereinafter referred to as the Committee) is responsible to the Marketing & Media Committee for the development, marketing and production of the Scarborough based section in the official Hull University Union (HUU) magazine, Hullfire.   The Committee will also be responsible for its distribution at Scarborough Campus.  The Committee is to elect an Executive Committee responsible for co-ordinating day to day activities.

EDITORIAL POLICY
2.
Editorial policy is set out in Annex C and can only be changed by Union Council.
MEMBERSHIP
3.
Membership is open to all full members of HUU.
FREQUENCY OF PUBLICATION
4.
Hullfire is normally produced not less than four times a semester.   Any changes to this cycle are to be agreed with the Marketing & Media Committee in advance.

EXECUTIVE COMMITTEE
5.
Membership  The membership of the Executive Committee is:

a.
The Scarborough Campus Sub-Editor, who shall be the Scarborough Campus Communications Officer and who shall act as Chair;
b.
a Secretary;
c.
Members of the Committee
6.
Elections  The Editor and Scarborough Campus Sub-Editor are elected as detailed in Standing Order 2.002 in accordance with HUU Constitution and Bye-Laws.  All other members of the Executive Committee are to be elected by Full Members of the Committee and ratified by the Marketing & Media Committee, in accordance with SO.5001 and subject to the following provisions:

a.
only members of the Committee who have contributed to or worked on one of the two issues prior to the election are entitled to vote and stand for election;

b.
only those present at the meeting at which the elections are held may vote; 

c.
a member of the Executive Committee must resign before standing for another appointment;


d.
a member may only stand for one appointment.

Any position that becomes vacant may be filled by an interim election, provided five clear days’ notice is given.

7.
Individual responsibilities  Individual members of the Executive Committee have the following responsibilities:


a.
Editor is to:

i. be responsible for the production of Hullfire, adherence to the editorial policy (see Annex C), legal aspects including a specific responsibility to ensure that no libellous material is published (see Annex A), any Editorial comments, and the distribution of all mail received by Hullfire.


b.
Scarborough Campus Sub-Editor is to:

i to be chairperson of the Committee;

ii aid the Editor in all aspects of the Editor’s duties;
iii be responsible for arranging and submitting Scarborough Campus news and articles in Hullfire;
iv arrange a minimum of 2 half hour meetings or drop-ins per issue for all those wanting to write for the Scarborough section;

v shall be responsible for the distribution of Hullfire and other such publicity of Union events where necessary
From the voting membership, a secretary shall be elected at the first meeting of semester one.  The secretary shall then be responsible for booking rooms, taking minutes and distributing agendas.
All members of the Executive Committee are required to read the Guidelines on Defamation (see Annex A) and sign a certificate to that effect (see Annex B).  If any member is unsure as to the legality of an article, he or she must consult the Editor, who will then decide whether it ought to be forwarded to the General Manager.

8.
Resignation or dismissal   An Executive Committee member:

a.
who misses two consecutive meetings of the Executive Committee without submitting a written apology is deemed to have resigned;


b.
can be dismissed by a simple majority of voting members as follows:

(1)  Scarborough Campus Sub-Editor, by Marketing & Media Committee; and


(2)  all other Executive Committee members by the Committee.

ASSISTANT SUB-EDITORS
9.
An Assistant Scarborough Campus Sub-Editor (as deemed necessary) may be elected by the Committee.  Such Assistant Sub-Editor is to work under the direction of the Scarborough Campus Sub-Editor.

MEETINGS
10.
Meetings should normally be held weekly during each semester or as deemed 
necessary by the Chairperson or the Editor.
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Annex A to 6003
GUIDELINES ON DEFAMATION
1.
In law every man has, during his lifetime, the right to his reputation and good name and this is recognised by the law.  The best known ‘General’ test is as follows:


“Would the words tend to lower the Plaintiff in the estimation of right thinking members of society generally.”

2.
A person may be defamed in respect either of his personal character or his office or vocation.

3.
Whether a statement is defamatory or not depends not upon the intention of the maker of the statement but upon the probabilities of the case and upon the natural tendency of the publication having regard to the surrounding circumstances.   If the words published have a defamatory tendency it will suffice even though the implication is not believed by the person to whom they are published.  On the other hand language which upon its face is not defamatory may become so when the circumstances are taken into account.  In other words, it is not only the words used that are looked at when considering whether a statement is defamatory or not.

4.
It is always a question of law for a Judge to decide as to whether the words are capable of a defamatory meaning.  Two rules are to be observed.  Firstly, the whole matter is to be taken into account.  A person is not entitled to pick out this and that sentence which he may consider defamatory as there may be other passages which would take away that person’s complaint.   Secondly, words are to be taken in a sense that is most natural and obvious.  The ordinary and natural meaning of words may therefore include any implications or inference which a reasonable reader would draw from the words.  Words are ambiguous may also be defamatory.

5.
When a person has proved a publication or defamatory matter he has in effect established his case, but there are “Defences”.  These are:

a.
Justification  It is a defence to say that the alleged defamatory statement is true.  It is for the person making the statement to prove the justification of the defamatory matter as alleged but he need not prove the literal truth of every fact which he has stated.  It is enough if he proves the substantial truth in every material fact.

b.
Absolute and Qualified Privilege  Absolute privilege is judicial, parliamentary or official; reports of court proceedings, parliamentary proceedings etc.  Qualified privilege arises where a person who makes the communication has an interest or a duty, legal, social or moral to make it to the person to whom it is made, and the person to whom it is so made has the corresponding interest or duty to receive it.  This reciprocity is essential.  A good example here is communication between solicitors acting on behalf of their respective clients.

c.
Fair Comment  Fair comment and criticism on matters which have become public property are protected even though involving imputations on the characters of individuals.  However, to be within the defence of fair comment the statement complained of must be published honestly as criticism and as the real opinion of the writer and not from some malicious motive.   Perhaps it should be said that the defence of fair comment is a controversial one.

KIM/PMW

April 1996

Annex B to 6003
HULL UNIVERSITY UNION

EDITORIAL POLICY CERTIFICATE

I   ___________________________________ (print name)   being the Editor of Scarborough Smoke for the time being agree to abide by the Editorial Policy as laid down in Standing Orders Governing the Marketing and Media Committee.  We have read the Guidelines on Defamation (Annex A to SO 6003) and will ensure that no publication contains matters of a defamatory nature.  If in doubt we will refer the matter to the General Manager
Signed_______________________________  


_______________________________

Print name

Date
______________________________

Annex C to 6003
HULLFIRE EDITORIAL POLICY

SECTION I INTERPRETATION

a.
Hullfire is the official newspaper of Hull University Union. 

b.
Hullfire is a sub Committee responsible to the Marketing and Media 

Committee. 

c.
The Hullfire sub-committee shall elect an executive 



committee/editorial team. 

d.
The Vice-President (Media & Communications), hereafter known as 

the Editor, has final say on Hullfire’s content and is accountable to 

Marketing and Media Committee and Union Council. 

e.
Hullfire abides by the Press Complaints Commission’s Code of 


Practice. 

SECTION II STATEMENT OF AIMS AND OBJECTIVES

Hullfire will:

i be produced monthly (during term time) by students for students to report on issues that effect students on a local and national level;

ii keep students informed of relevant news and events;

iii be free to question and investigate the actions of Hull University Union and the University of Hull and be a platform from which students can raise issues that concern the student body;

iv will provide experience and training for people who aim to work in media/journalism;

v be a platform from which its volunteers can gain transferable skills that may assist them in gaining employment;

vi maintain strict political neutrality.

SECTION III MANAGEMENT

1. Editor:  The Editor’s role will entail:

a.
ensuring strict adherence to this policy by all sub-editors and writers;

b.
attending training provided by the National Union of Journalists;

c.
provide training for Sub-Editors and writers;

d.
ensuring that no libellous material is published.  All material, which may possibly be so categorised, is to be submitted to the General Manager for reference to the HUU Solicitor, whose decision on the matter is binding;
e.
ensuring that any material concerning a member of the HUU or any member of staff is only to be published with his or her express permission;
f.
ensuring that no material is published which contravenes HUU’s Equal Opportunities Policy.
2. Deputy Editor and Sub Editors:  A Deputy Editor and Sub Editors will be elected in accordance with Hull University Union’s Constitution, Byelaws and Standing Orders and will adhere to the following:

a.
All sub editors will join the NUJ and adhere to their code of conduct;

b.
All journalists and contributors agree to abide by the National Union of Journalists Code of Conduct;

c.
All sub-editors must attend at least one journalistic skills workshop, (run by Vice-President (Media & Communications) with appropriate assistance);

d.
All sub-editors must attend a training session on the Hullfire software, In-Design.

SECTION IV CODE OF PRACTICE
All Sub Editors and writers will adhere to the NUJ Code of Practice and additionally the following Hullfire Code of Practise; 

1. Comment pieces should be clearly marked and should have ragged edges while news and fact should be justified (refer to style guidelines);

2. Commercial interests shall not influence the judgement of any of the editorial team. Criticism of HUU or the University of Hull and any of its services  will be accepted and must be subject to the same degree of objectivity and professionalism that other investigations are subject to;
3. Articles submitted to Hullfire must consider every angle of a story and only in exceptional circumstances should go to print without a comment from those parties involved;

4. Unless at the Editor’s discretion all sources and articles must be credited. Journalist must be prepared to accept full accountability for personal comments;

5. Swearing is only acceptable in a quote and when directly relevant to an article. Middle letters should be starred out e.g.: b*****d.

SECTION V SPECIFIC EDITORIAL POINTS

1.
News  Only articles relevant to students on both a local and national level should be published. Only minuted reports from HUU meetings can be used in news articles
2. Comment  Comment and free speech under the discretion of the Editor on issues deemed defamatory or libellous. Reflection of what students feel strongly about. 
3. Features  Articles inspired by issues relevant to the student body.
4. Music and Arts  Reviews and pre-views should be fair summaries and in no way reflect the commercial interest of HUU or other. A wide spectrum of taste should be reflected and personal opinion should be clear. 
5. Listings  All events in the locality should be reported. 
6. Sports  The sports pages should reflect the Athletic Union as well as non-BUSA/competitive sport and activity. All effort should be made to represent all the sports that students have access to at the University of Hull. 
SECTION VI ACCOUNTABILITY

All final decisions will lie with the Editor who will be accountable to the Marketing and Communications Committee and Union Council and will report on these decisions when necessary. Union Council will act accordingly when dissatisfied with the actions of the Editor of Hullfire. 

SECTION VII RIGHT OF REPLY

Anyone mentioned or criticised in an article has a legal right to reply and they must be given this. Should the subject be unavailable before going to press then they will be given space in the next edition of Hullfire. 

SECTION VIII SABBATICAL INVOLVEMENT

Sabbatical Officer wishing to have articles published or written about their areas must adhere to the same rules that bind Sub-Editors and writers.

SECTION IX COMPLAINTS

Any complaints should be addressed to; 


The Editor 


Hullfire 


Hull University Union


University House 


Cottingham Road 


Hull 


HU6 7RX

They will then reply with a personal letter and then print apologises in the paper as appropriate. 

SECTION X LETTERS

Letters should be addressed to the Editor. The Editor reserves the right to not publish or edit letters submitted. 

SECTION XI DEDICATION 

All volunteers involved in Hullfire 

a. agree to complete and hand in on time any task to which they have agreed to complete, including sabbatical officers. 

b. are required to assist in the distribution of Hullfire. 

SECTION  XII  ADVERTISING
All advertorials should be cleared marked as such.
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